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Instructional Guide to Reporting Title I, Part D Data in the Consolidated 
State Performance Report (CSPR) for School Year (SY) 2016–17 

Purpose and Organization of the CSPR Guide 

The National Evaluation and Technical Assistance Center for the Education of Children and Youth Who Are Neglected, 
Delinquent, or At-Risk (NDTAC) has developed this document as a supplement to the instructions provided in the Consolidated 
State Performance Report (CSPR) for programs under Title I, Part D. This guide is intended as a tool for State education agencies 
(SEAs) to use when requesting information from State agencies (SAs) and local education agencies (LEAs). This is not a U.S. 
Department of Education (ED) guidance document.  

This guide has been updated for the SY 2016–17 data collection and is divided into several sections. 

Chapter 1 focuses on the background of the reporting requirements; the uses of Title I, Part D data; and the importance of 
collecting and reporting high-quality data. It also provides information and resources on the CSPR reporting cycle. The 
information in this chapter is primarily intended for State Title I, Part D coordinators.  

Chapter 2 provides a detailed explanation of the CSPR and EDFacts data collection systems; how they impact the Title I, Part 
D data collection; and the related timelines. This section provides context and information for those involved in the data 
collection and reporting process at all levels, particularly those at SEAs. 

Chapter 3 elaborates on the CSPR by providing table-by-table definitions, instructions, and information on the data and the 
manner in which it should be reported.  

Appendices A–F provide acronyms, definitions, and contact information for EDFacts coordinators, CSPR coordinators, and 
NDTAC State liaison contacts. 

NOTE: Individual States may have data collection requirements that extend beyond those of the ED and the information 
represented in this guide. Individual programs, SAs, and LEAs should verify that they are collecting all information required by the 
State as well. 
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Chapter 1: The Title I, Part D Federal Data Collection 

Purpose and Processes 

Title I, Part D Reporting Requirements 

The ED program for the education of children and youth who are neglected, delinquent, or at risk of educational failure requires 
State Agencies (SAs) and Local Education Agencies (LEAs) to submit information regarding the educational progress of students 
served through Title I, Part D funding. The data provided by States allow ED to measure the performance of Title I, Part D 
programs as mandated by the Elementary and Secondary Education Act (ESEA), as amended in 2001. Subpart 3, section 1431(a) 
of the ESEA establishes the requirement for Part D grantees to submit evaluation data annually to ED regarding the ability of 
students enrolled in Part D programs to attain educational outcomes similar to their peers enrolled in local educational programs 
(http://www.neglected-delinquent.org/title-i-part-d-statute#sec1431). The reporting requirements apply to both SA programs 
(Subpart 1) and LEA programs (Subpart 2) receiving Title I, Part D funding. 

Reporting Beyond Part D 

The indicators required for Title I, Part D are included in both Part II of the CSPR and in the related EDFacts file 
specifications (see chapter 2). 

This does not preclude other offices or divisions within ED from also requiring additional information on students who are 
enrolled in neglected or delinquent (N or D) programs. States should integrate such requests into their own collections as well. 

Data Usage and Data Quality 

This guide is designed as a resource for State Education Agencies (SEAs) to facilitate the process of collecting high-quality data 
from SAs and LEAs. Collecting timely, accurate data from State and local agencies is essential for students who are neglected, 
delinquent, or at risk, as it can affect their services in a number of ways. 

The Federal Context 

Federal funding for Title I, Part D programs is contingent upon demonstration of student progress in their academic, vocational, 
and transition outcomes. It is critical that programs provide accurate data in order to assess these key student outcomes. The data 
reported by States through the CSPR appear in a number of Federal reports: 

Performance indicators are used to prepare the Federal Annual Performance Plans and Reports, as mandated by the 
Government Performance and Results Act Modernization Act of 2010 (GPRAMA) 
(http://www.ed.gov/about/reports/annual/index.html?src=ln). 

Results from GPRAMA are also included in the budget justifications submitted with requests for continued funding 
of the Title I, Part D program (http://www2.ed.gov/about/overview/budget/budget16/summary/16summary.pdf ). 

National- and State-level data for Title I, Part D are included in ED’s publicly available data resource, ED Data 
Express (https://eddataexpress.ed.gov) as well as in the State Fast Facts Pages (http://www.neglected-
delinquent.org/state-and-national-fast-facts) and other related resources developed by NDTAC 
(http://www.neglected-delinquent.org/administering-title-i-part-d/reporting-and-evaluation?tab=4). 

It is important for the data used in these Federal program reports to fully reflect the achievements of students enrolled in Title I, 
Part D programs to help ensure that funds are appropriately allocated.  

The State and Local Levels 

The collection of high-quality data is important for Title I, Part D programs at the State and local levels as well. A basic 
requirement of Title I, Part D programs is to use evaluation data to plan and improve subsequent programming for participating 
children and youth. In addition, providing quality data allows States to measure the effectiveness of the facilities and programs that 
receive Title I, Part D funds. This information can be used in the following ways: 

http://www.neglected-delinquent.org/title-i-part-d-statute#sec1431
http://www.ed.gov/about/reports/annual/index.html?src=ln
http://www2.ed.gov/about/overview/budget/budget16/summary/16summary.pdf
https://eddataexpress.ed.gov/
http://www.neglected-delinquent.org/state-and-national-fast-facts
http://www.neglected-delinquent.org/state-and-national-fast-facts
http://www.neglected-delinquent.org/administering-title-i-part-d/reporting-and-evaluation?tab=4
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• To inform key management and funding decisions 
• To identify and disseminate “promising practices,” based on programs that have demonstrated success
• To share information with State legislators, other SAs, nongovernmental foundations, and the public to gain support

for programs
• To monitor Title I, Part D programs

Having high-quality data allows administrators to be confident when sharing and using the data for decision-making purposes. 

Having access to reliable and accurate data also has implications for improving the performance of individual programs. Programs 
that conduct comprehensive data collection and analyses can identify whether students, or groups of students, are improving or 
need targeted support. Reliable data can help identify the programs of instruction that have affected student achievement positively. 
States are encouraged to use their CSPR data, in conjunction with any other data the State may have collected, for self-assessment 
and program improvement purposes.  

Reviewing the Title I, Part D Data 

Ideally, ensuring data quality begins at the facility level, with data managers reviewing the data collected to be sure the data are 
complete, aligned with the indicators (as defined), and logically plausible before reporting the data. However, those responsible for 
collecting and submitting the State-level data should also conduct regular data quality checks as the data are received from facilities 
or programs. Performing reviews early on in the process will facilitate accurate data collection by identifying any discrepancies or 
errors early enough to follow up with facilities or programs and to make corrections as needed.  

SEAs, agencies, and programs are encouraged to review data for accuracy by also making comparisons with earlier reporting years 
and noting areas where there have been difficulties or where data appear to diverge from previous values. Additionally, edit checks 
(discussed later in chapter 2) are a feature of the online reporting CSPR system that examine the validity of data during the 
submission process. NDTAC recommends that States also perform their own reviews to gain an indepth understanding of the 
results and of any data quality issues that need to be addressed. NDTAC’s Checklists for Performing Data Quality Reviews of Title 
I, Part D data (http://www.neglected-delinquent.org/sites/default/files/NDTAC_TIPD_DataQualityChecklist.pdf) is a tool to help 
SEAs review the data.  

NDTAC is committed to providing assistance to States with data collection, data quality assurance, and program evaluation. A 
number of related reporting and evaluation resources are available on the NDTAC Web site (http://www.neglected-
delinquent.org/administering-title-i-part-d/reporting-and-evaluation?tab=2). 

State Part D Coordinators’ Responsibilities 

It is the State Part D coordinator’s responsibility to ensure that high-quality data from Title I, Part D subgrantees are submitted to 
ED. To that end, State Part D coordinators should: 

1. Be familiar with the CSPR questions in section 2.4 and the related EDFacts file specifications
2. Know their State’s reporting requirements and deadlines
3. Establish a reporting timeline for their State based on the Federal reporting cycle
4. Identify the programs/facilities, SAs, and LEAs that receive funds
5. Ensure requirements and deadlines are communicated clearly to SAs and LEAs
6. Review data submitted by subgrantee(s) for data quality issues
7. Ensure the data are delivered to ED and collaborate with EDFacts and CSPR coordinators in the SEA who are

responsible for submitting data to ED

More information about the responsibilities of State Part D coordinators can be found in the chapters that follow and in the Title I, 
Part D, State Coordinator's Orientation Handbook (http://www.neglected-delinquent.org/resource/title-i-part-d-state-coordinators-
orientation-handbook). 

http://www.neglected-delinquent.org/sites/default/files/NDTAC_TIPD_DataQualityChecklist.pdf
http://www.neglected-delinquent.org/administering-title-i-part-d/reporting-and-evaluation?tab=2
http://www.neglected-delinquent.org/administering-title-i-part-d/reporting-and-evaluation?tab=2
http://www.neglected-delinquent.org/resource/title-i-part-d-state-coordinators-orientation-handbook
http://www.neglected-delinquent.org/resource/title-i-part-d-state-coordinators-orientation-handbook
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Chapter 2: Understanding the Federal Data Collections 

The Federal collection of Title I, Part D data involves two separate data submissions—(1) via the Consolidated State Performance 
Report (CSPR) and (2) via EDFacts. It is important to understand the differences between them, how they relate, and the timelines 
for each. 

The Relationship Between the CSPR and EDFacts 

What Is the CSPR (Consolidated State Performance Report)? 

The CSPR is an instrument administered annually by ED’s Office of Elementary and Secondary Education (OESE) to collect data 
on a number of programs authorized by ESEA, as amended, including Title I, Part D. Adhering to the CSPR reporting 
requirements is mandatory for all States that receive Title I, Part D funding.  

Data reported in the CSPR are collected for the SA programs (Subpart 1) and the LEA programs (Subpart 2) in areas that measure 
student progress in relation to academic achievement and vocational and transition outcomes. Both SAs and LEAs collect data 
for the same indicators, which focus on four main areas: 

1. Student and facility counts
2. Demographics (racial and ethnic category, age, sex, disability, and limited English proficiency (LEP) status)
3. Academic and vocational outcomes (in facility and within 90 calendar days after exit)
4. Academic achievement (performance) in reading and mathematics 

What Is EDFacts? 

EDFacts is an ED initiative that began in 2003 to coordinate and integrate multiple Federal data collections (including the CSPR 
collection) into a single repository through the Education Data Exchange Network (EDEN) EDFacts Submission System (ESS). 
The goals of EDFacts are to promote high-quality data collection and reduce the reporting burden for State and local entities by 
streamlining all data collection, analysis, and reporting. More information on the initiative is located at 
http://www.ed.gov/about/inits/ed/edfacts/index.html. 

It is important for each State Part D coordinator to communicate with his or her EDFacts State coordinator regarding the reporting 
requirements and deadlines for each collection. The EDFacts coordinator is responsible for submitting the data to ED through ESS 
(more information is given below). A listing of EDFacts coordinators by State is provided in appendix B. 

How EDFacts Impacts Title I, Part D 

As in previous years, for the SY 2016–17 CSPR, States are required to submit most of the Title I, Part D indicators from the CSPR 
via EDFacts. The data that are submitted through EDFacts will populate the CSPR (i.e., the data submitted through EDFacts are 
transmitted automatically into the online CSPR collection). The data that must be submitted through EDFacts are identified in the 
file specifications (see below).  

Important Notes: 
• Any data submitted through EDFacts can only be updated or corrected through ESS, not manually via the CSPR.
• Data submitted through EDFacts must be entered the day prior to the CSPR closing.

File Specifications 

The data that are entered and populated via EDFacts are detailed within the related file specifications. These documents provide 
general guidance about the data as well as technical information related to reporting the data. File specifications are located at: 
http://www.ed.gov/about/inits/ed/edfacts/file-specifications.html (select SY 2016–17 and look for the applicable N or D file 
specification numbers [below]).  

http://www.ed.gov/about/inits/ed/edfacts/index.html
http://www.ed.gov/about/inits/ed/edfacts/file-specifications.html
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Title I, Part D File Specifications 

• C113: Neglected or Delinquent—Academic Achievement* (Long-Term) File Specifications (SA)
• C119: Neglected or Delinquent—Participation File Specifications (SA)
• C125: Neglected or Delinquent—Academic Achievement* (Long-Term) File Specifications (LEA)
• C127: Neglected or Delinquent—Participation File Specifications (LEA)
• C180: Neglected or Delinquent—In Program Outcomes File Specifications (SA and LEA)
• C181: Neglected or Delinquent—Exited Program Outcomes File Specifications (SA and LEA) 

*Note that the term “achievement” in the file specifications refers to the academic performance indicators in reading and
mathematics in tables 2.4.1.6/2.4.2.6 in the CSPR.

State Part D coordinators should become familiar with the file specification documents to understand the process for submitting 
data via EDFacts and to communicate effectively with their EDFacts coordinator. State Part D coordinators should confirm with 
their EDFacts coordinator that they are using and reviewing the SY 2016–17 version of these files. In general, the EDFacts 
coordinator should be able to assist with reading and interpreting the EDFacts file specifications.  

Note that for LEA programs (Title I, Part D, Subpart 2), the data submitted via the EDFacts system are LEA- and/or school-level 
data. The data are then aggregated to the State level when they populate the CSPR. This allows administrators and researchers to 
link any LEA/Title I, Part D, Subpart 2 education data (submitted via EDFacts) with other educational and demographic data more 
quickly and easily.  

Throughout chapter 3, the file specifications that relate to the relevant CSPR tables and measures are noted to facilitate data 
collection and highlight the connection between the two systems. Additionally, exhibit 2.1 provides the ED crosswalk which 
displays how the EDFacts data elements and CSPR tables are related.  

Exhibit 2.1. ED’s CSPR/EDFacts Crosswalk* 

CSPR 
Table # 

CSPR 
Question 

EDFacts 
File Spec 

EDFacts 
Data Group 

EDFacts 
Category Set 

Comment

2.4.1.1 Programs/Facilities—
Subpart 1 

Manual Entry 
(in CSPR) 

Manual Entry 
(in CSPR) 

Manual Entry 
(in CSPR) 

Blank 

2.4.1.1.1 Programs/Facilities that 
Reported—Subpart 1 

Manual Entry 
(in CSPR) 

Manual Entry 
(in CSPR) 

Manual Entry 
(in CSPR) 

Blank 

2.4.1.2 Students Served—Subpart 1 C119 656 Subtotal 1 Table 1, row 1 

2.4.1.2 Students Served—Subpart 1 C119 656 F Table 1, row 2; formerly 
prefilled from C135 

2.4.1.2 Students Served—Subpart 1 C119 656 D, E Table 2 

2.4.1.2 Students Served—Subpart 1 C119 656 A Table 3 

2.4.1.2 Students Served—Subpart 1 C119 656 B Table 4 

2.4.1.2 Students Served—Subpart 1 C119 656 C Table 5 

2.4.1.3.1 Transition Services—
Subpart 1 

Manual Entry 
(in CSPR) 

Manual Entry 
(in CSPR) 

Manual Entry (in 
CSPR) 

Row 1 

2.4.1.3.1 Transition Services—
Subpart 1 

C182 787 A Row 2 

2.4.1.3.2 Academic & Vocational 
Outcomes While in the State 
Agency Program/Facility or 
Within 90 Calendar Days 
After Exit 

C180 
C181 

783 
785 

A 
A 

Blank 
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Exhibit 2.1. ED’s CSPR/EDFacts Crosswalk (continued) 

CSPR 
Table # 

CSPR 
Question 

EDFacts 
File Spec 

EDFacts 
Data Group 

EDFacts 
Category Set Comment

2.4.1.6.1 Academic Performance in 
Reading—Subpart 1 

C113 628 A Subject = reading/LA 

2.4.1.6.2 Academic Performance in 
Math—Subpart 1 

C113 628 A Subject = math 

2.4.2.1 Programs/Facilities—Subpart 2 Manual Entry 
(in CSPR) 

Manual Entry 
(in CSPR) 

Manual Entry (in 
CSPR) 

Blank 

2.4.2.1.1 Programs/Facilities that 
Reported—Subpart 2 

Manual Entry 
(in CSPR) 

Manual Entry 
(in CSPR) 

Manual Entry (in 
CSPR) 

Blank 

2.4.2.2 Students Served—Subpart 2 C127 657 subtotal 1 Table 1, row 1 

2.4.2.2 Students Served—Subpart 2 C127 657 F Table 1, row 2; formerly 
prefilled from C135 

2.4.2.2 Students Served—Subpart 2 C127 657 D, E Table 2 

2.4.2.2 Students Served—Subpart 2 C127 657 B Table 4 

2.4.2.2 Students Served—Subpart 2 C127 657 C Table 5 

2.4.2.3.2 Academic & Vocational 
Outcomes While in the LEA 
Program/Facility or Within 90 
Calendar Days After Exit 

C180 
C181 

782 
784 

A 
A 

Blank 

2.4.2.6.1 Academic Performance in 
Reading—Subpart 2 

C125 629 A Subject = reading/LA 

2.4.2.6.2 Academic Performance in 
Math—Subpart 2 

C125 629 A Subject = math 

Reporting Cycles 

The CSPR State Reporting Timeline 

The CSPR has two parts; Title I, Part D falls under Part II of the CSPR and is typically due mid-winter. States may consider using 
the following timeline to prepare for the collection of Part II of the CSPR:  

• The State’s data collection period begins sometime after the close of the school year (June 30) and prior to the
opening of ED’s CSPR online system.

• The first submission window for States to input data into ESS should begin in October.
• Part II of the CSPR online system is available for uploading data submissions (January/February deadline).
• The system is closed for review and data verification by ED (February/March).
• ED provides data verification reports to States (late March/early April).
• The CSPR system reopens briefly for States to correct erroneous data (March/April deadline). NDTAC may contact

the State Part D coordinator at this time to discuss data quality.
• CSPR reports for Part II will be available on ED’s Web site.

NDTAC’s Title I, Part D Data Collection and Submission Timeline (http://www.neglected-
delinquent.org/sites/default/files/TIPD_DataCollectTimeline.pdf) contains a calendar with information on the reporting due dates. 

http://www.neglected-delinquent.org/sites/default/files/TIPD_DataCollectTimeline.pdf
http://www.neglected-delinquent.org/sites/default/files/TIPD_DataCollectTimeline.pdf
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Timeline for Revising Data: 
• Revisions to data submitted manually through the CSPR (non-EDFacts) may occur only during the open submission

(January/February) or corrections window (March/April).
• EDFacts data may be updated at any time. However, to populate the CSPR, updates must be submitted at least

the day before the CSPR closing. Any changes to the EDFacts files after these dates do not become integrated
into the CSPR, are not included in the CSPR data posted on ED Web sites, and are not used in the Federal
performance calculations. Thus, the CSPR represents an important snapshot report of data at a specific point
in time.

EDFacts State Reporting Timeline 

States are required to submit specific data through EDFacts. The data must be collected early in order to provide the EDFacts 
coordinator sufficient time to program the data for the EDFacts file submissions. The ESS will open at least one month prior to the 
due date of a file – all Part D files are due Wednesday, February 14, 2018 (one day before the close of the CSPR). Check with the 
EDFacts coordinator to determine a State-specific data submission schedule. 

In general, data submitted via ESS can be revised at any time. SEA-level files are loaded into EDFacts nightly. LEA-level files are 
only loaded once a week on Fridays at 8 p.m. EST. However, while the CSPR window is open, all LEA files used to prefill the 
CSPR are also refreshed nightly. Again, it is important to remember that changes to data that are entered via EDFacts and populate 
the CSPR must be made at least 1 day prior to the official CSPR close. 

NDTAC strongly recommends cross-checking any data entered in ESS against the data that populate the CSPR (especially student 
counts). Any discrepancies with the data from EDFacts cannot be overwritten in the CSPR—they must be revised through ESS. 
EDFacts file submissions may be updated on an ongoing basis. However, any submissions past the CSPR closing in April will not 
be captured in the CSPR reports for the State. 

Verification Processes and Checking the Data 

The CSPR Verification Process 

Within the electronic CSPR submission system, there is an automated edit-check feature for the CSPR data collection. An edit 
check is defined as a program instruction or subroutine that tests the validity of input into a data entry program. The checks are 
built into the collection system, reviewed and revised annually, and designed to help enhance data quality. The edit-check feature 
automatically checks the data entered against predetermined conditions and provides a warning for data that are out of range 
according to these conditions. Any data that are flagged as out of range or unacceptable during the data entry/edit-check process 
can be revised and updated via ESS or manually in the CSPR. Prior to the certification of the CSPR, comments can be provided 
within the system to explain why any data do not align. 

The online data checks are not exhaustive, and States should also review data quality independently prior to submission. NDTAC’s 
Checklists for Performing Data Quality Reviews of Title I, Part D Data (http://www.neglected-
delinquent.org/sites/default/files/NDTAC_TIPD_DataQualityChecklist.pdf) can be used to assist with these reviews. 

Examples of Edit Checks 

• Age Flag: The total number of students (automatically calculated) reported by age should equal the unduplicated count 
of students.

• Average Length of Stay Flag: Average length of stay in days must be less than or equal to 365.
 

http://www.neglected-delinquent.org/sites/default/files/NDTAC_TIPD_DataQualityChecklist.pdf
http://www.neglected-delinquent.org/sites/default/files/NDTAC_TIPD_DataQualityChecklist.pdf
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After the Reporting Deadline 

The closing date for Part II of the CSPR for SY 2016–17 is February 15, 2018 at 5 p.m. EST; please check with the State CSPR 
and EDFacts coordinators for updates and confirmation of this date. Once the first window for submitting CSPR Part II data closes, 
ED runs data quality reports and conducts reviews based on the edit-check warnings described above. A few weeks after the closing, 
SEAs will receive a comprehensive CSPR verification report from ED, delivered to the State CSPR coordinator and EDFacts 
coordinator. The verification report identifies data that need to be reviewed and/or edited and why. Any data that were flagged with 
an edit check will be noted on the report. Often, a State will be asked to resubmit its data and/or provide comments. ED also 
contact State Part D coordinators directly to verify explanations provided in the CSPR system. Part D coordinators should work 
with the EDFacts and CSPR coordinators in their state to ensure that all flagged data are explained or corrected. 

During the Correction Window 

After the CSPR verification reports have been distributed, the CSPR system will reopen for a short period of time, usually in April. 
States may use this period to revise or update data that were flagged on the verification reports or may have previously been 
entered incorrectly. Once the data have been resubmitted, the CSPR is closed and the data contained in the CSPR reports cannot be 
updated. Although any data that are submitted via EDFacts can be updated at any time, these updates will not be integrated into the 
CSPR if they occur after the correction window ends. 

Once the CSPR closes and the final submission has occurred, the data are made available to the public in several formats, including 
PDF copies, by State, on the ED Web site (http://www.ed.gov/admins/lead/account/consolidated/index.html), and via graphs/charts 
on ED Data Express (https://eddataexpress.ed.gov/). Again, the data in these files cannot be altered. 

Interoffice Collaboration and Resources 

Many people are accountable for CSPR reporting and submission; all of these individuals can serve as a resource as reporting 
questions arise. All SEAs have a designated EDFacts coordinator and a CSPR coordinator. Often, two different individuals fill 
these roles and may work in different offices within the SEA. NDTAC recommends that State Part D coordinators identify the 
individuals who fill these roles within the State, as they will assist with reporting timelines, data verification, and data submission. 
Because of the number of people responsible for CSPR reporting, State Part D coordinators may need to collect data early in order 
to have time to review the data submitted by SAs and LEAs and to meet the deadlines for the other coordinators involved in the 
process. 

CSPR Coordinators 

The CSPR coordinator may work under a Federal program or accountability division and is responsible for coordinating the 
preparation and certification of the CSPR submissions (Part I and Part II) annually. CSPR coordinators are available to assist with 
data collection scheduling in order to facilitate high-quality reporting. A contact list for State CSPR coordinators is located in 
appendix C. 

EDFacts Coordinators 

Typically, the EDFacts coordinator works under an information technology or data division and is responsible for submitting a 
wide variety of data collected by the SEA, including the CSPR. The EDFacts coordinator may contact the State Part D coordinator 
about providing the related Part D data submitted through ESS or about data requests from other ED offices that may relate to Part 
D programs, and the coordinator is the person responsible for the final data submission. The EDFacts coordinator will be involved 
if any revisions are needed to any of the data submitted via ESS. A contact list for State EDFacts coordinators is located in 
appendix B. 

Additional Resources 

SAs and LEAs should contact their State Part D coordinators with any questions related to the data collection. Other resources that 
may be helpful to State Part D coordinators in facilitating data collection are as follows: 

• EDFacts Workbook: http://www.ed.gov/about/inits/ed/edfacts/eden-workbook.html
• EDFacts File Specifications for SY 2016–17: http://www2.ed.gov/about/inits/ed/edfacts/sy-15-16-nonxml.html

http://www.ed.gov/admins/lead/account/consolidated/index.html
https://eddataexpress.ed.gov/
http://www.ed.gov/about/inits/ed/edfacts/eden-workbook.html
http://www2.ed.gov/about/inits/ed/edfacts/sy-15-16-nonxml.html
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• State Accountability Reports, which may include information such as the State definition and requirements for data
collection for certain populations, such as students with disabilities, per the Individuals with Disabilities Education
Act (IDEA) (http://idea.ed.gov): http://www.ed.gov/admins/lead/account/stateplans03/index.html

• NDTAC’s Title I, Part D Data Collection List: http://www.neglected-delinquent.org/nd/docs/CSPR_data-collection-
list.doc

• NDTAC’s CSPR Page: http://www.neglected-delinquent.org/administering-title-i-part-d/reporting-and-
evaluation?tab=2

• NDTAC’s EDFacts Page: http://www.neglected-delinquent.org/administering-title-i-part-d/reporting-and-
evaluation?tab=3

The EDFacts Partner Support Center (PSC) (https://edfacts.grads360.org/#program/psc-self-service-center) provides ongoing 
assistance for data entry and CSPR certification issues. The support center is open from 8 a.m. to 6 p.m. Eastern standard time 
(EST), Monday through Friday, and can be accessed by phone, fax, or email: 

• Website: http://www2.ed.gov/about/inits/ed/edfacts/eden/contacts.html
• Toll-free: 877–457–3336 (877–HLP–EDEN)
• Fax: 888–329–3336 (888–FAX–EDEN)
• TTY: 888–403–3336 (888–403–EDEN)
• E-mail: EDEN_SS@ed.gov

Additionally, this guide is updated on an annual basis, and States are encouraged to contact NDTAC with any questions or 
comments regarding the information contained in this document—or with questions regarding the reporting process for Title I, 
Part D—at ndtac@air.org, or through the State liaisons listed in appendix D. 

http://idea.ed.gov/
http://www.ed.gov/admins/lead/account/stateplans03/index.html
http://www.neglected-delinquent.org/nd/docs/CSPR_data-collection-list.doc
http://www.neglected-delinquent.org/nd/docs/CSPR_data-collection-list.doc
http://www.neglected-delinquent.org/administering-title-i-part-d/reporting-and-evaluation?tab=2
http://www.neglected-delinquent.org/administering-title-i-part-d/reporting-and-evaluation?tab=2
http://www.neglected-delinquent.org/administering-title-i-part-d/reporting-and-evaluation?tab=3
http://www.neglected-delinquent.org/administering-title-i-part-d/reporting-and-evaluation?tab=3
https://edfacts.grads360.org/#program/psc-self-service-center
http://www2.ed.gov/about/inits/ed/edfacts/eden/contacts.html
mailto:EDEN_SS@ed.gov
mailto:ndtac@air.org
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Chapter 3: General Instructions for Title I, Part D Data Collection for 
SY 2016–17 

The information collected in the Title I, Part D section of the CSPR should include only facilities/programs and students that 
received Title I, Part D funds. Students who are housed in facilities that receive Title I, Part D funds but who were not served by 
Title I, Part D-funded activities during the reporting year should not be included. Additionally, students who received comparable 
services through the Title I, Part A reservation for children and youth who are neglected should not be included if they were not 
served by Title I, Part D-funded activities. 

Throughout this document, NDTAC provides sample tables combining Subparts 1 and 2 for ease of use. The CSPR tables 
distributed by ED display tables separately for each Subpart. The main difference between the subparts is the program types: 
Subpart 1 tables include adult corrections, and Subpart 2 tables include at-risk programs. 

Important Information for SY 2016–17 

Part II of the CSPR for SY 2016–17, which includes Title I, Part D, is expected to be due to ED on or before February 15, 2018, 
at 5 p.m. EST. It is recommended that coordinators verify this date with the State CSPR and EDFacts coordinators. 

General Instructions 

Reporting Year 

The reporting year is defined as July 1, 2016, through June 30, 2017. If the State uses any reporting period other than this, note the 
dates in the comments section and provide an explanation for why an alternate reporting period is necessary.  

Missing Data 

When State Part D, EDFacts, or CSPR coordinators aggregate data at the SEA or LEA level in preparation for submission, they 
may find missing data for an aggregation (e.g., all facilities in the State did not collect a specific data indicator) or zero counts (i.e., 
no students in the State fall under a specific category). When entering data in CSPR and EDFacts, distinctions should be made 
between data that are not available to report (missing) and zero counts. The approach for entering data differs slightly in each 
system.  

IMPORTANT: Following the below guidance and providing complete data will decrease the amount of followup work necessary 
to complete or correct your data. 

When entering data via EdFacts, use the following ED guidelines: If data are missing for an aggregation, the EDFacts file 
specification should contain a negative one (-1) for the missing aggregation. When that EDEN file populates the CSPR, it will 
show up as a blank cell. ED recommends including an explanation in the CSPR comments section when data is missing. 

• If the data were collected, but zero students fell into the specified aggregation, the EDFacts file for the SEA level
must contain a zero for that aggregation; when entered at the LEA level, due to EDFacts’ “missing 0” policy, that file
aggregation may be left out of the file (and will populate into the CSPR as a blank).

• If the data are not applicable for a certain program type (e.g., the State does not fund that program type), the
aggregations for that program type should be left blank in the SEA and LEA level EDFacts file.

When manually entering the data via the CSPR, use the following ED guidelines: Leave blank any fields (1) that have missing 
data or (2) for which data were not applicable (e.g., if a specific program type did not receive funding). 

• Any missing data should be accounted for by providing an explanation in the comment box for ALL tables in which
the data are missing. For example, if neglected programs received Title I, Part D funds but the data were unavailable,
leave fields blank and provide a comment explaining why the data were not collected and what the agency will do to
ensure that data will be reported in subsequent years.

• For data that are not applicable, leave blank any fields that relate to that data and provide a comment regarding why
the data are not applicable in the first table in which the data appear. For example, if no programs for youth who are
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neglected received Title I, Part D funds, all data fields for such programs should be left blank and a comment should 
be provided only once. 

• Only submit zeroes (manually) if the students or outcomes could be counted but there were none; do not use
zeroes to indicate missing data or data that were not applicable.

Exhibit 3.1. Summary of Protocols for Missing Data and Zero Counts for Items in CSPR 
Entered via EDFacts and Items Entered via CSPR by Subpart 

Items in the CSPR entered via 
EDFacts Subpart 1 (SEAs) Subpart 2 (LEAs) 

If data are missing for an aggregation: 
In the EDFacts files, missing values are 

submitted as “-1”. The “-1” values appear 
as blank cells in the CSPR. 

In the EDFacts files, missing values are 
submitted as “-1”. The “-1” values appear 

as blank cells in the CSPR. 

If data were collected, but zero students 
fell into the specified aggregation: 

The EDFacts file must contain a zero for 
that aggregation. When populated, a zero 

appears in the CSPR cell. 

If the State included zero counts in their 
EDFacts file, a zero will appear in the 

CSPR cell. If the State omitted the 
relevant aggregations from their EDFacts 

file, the CSPR cell will be blank. 

Items in the CSPR entered via CSPR Subpart 1 (SEAs) Subpart 2 (LEAs) 

If data are missing for an aggregation: 
Cell should be left blank for the missing 

aggregation. Missing data should be 
accounted for by providing an explanation 

in the comment box. 

Cell should be left blank for the missing 
aggregation. Missing data should be 

accounted for by providing an explanation 
in the comment box. 

If data were collected, but zero students 
fell into the specified aggregation: 

Cell must contain a zero for that 
aggregation. 

Cell must contain a zero for that 
aggregation. 

Inconsistent Data 

For any data that are incomplete, appear erroneous, or generate a flag in the online CSPR collection system and cannot be 
corrected, provide an explanation of the problem in the comments section provided for each table. Also provide any additional data 
to clarify the problem, if necessary. 

Definitions 

Appendix F defines commonly used terms throughout the CSPR reporting forms. Additional definitions are provided throughout 
this guide. If the State’s definitions used for data collection or reporting vary in any way from the definitions provided, indicate the 
differences in the related comments section. 

Table-Specific Instructions 

The remainder of this chapter provides table-by-table instructions and additional clarifications based on questions NDTAC has 
received regarding the Title I, Part D data collection.  
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Tables 2.4.1.1/2.4.2.1: Programs and Facilities 

Program/Facility Type Number of Programs/Facilities Average Length of Stay in Days 

At-risk programs 
(Subpart 2 only) 

Blank Blank 

Neglected programs Blank Blank 
Juvenile detention Blank Blank 
Juvenile corrections Blank Blank 

Adult corrections 
(Subpart 1 only) 

Blank Blank 

Other Blank Blank 
Total (Autocalculated) Not required 

EDFacts and File Specifications for SY 2016–17 

These tables are NOT populated with data via ESS/EDFacts. There are no file specifications related to these tables. Data can be 
updated only during the CSPR submission and correction windows in winter 2017/spring 2018 

Number of Programs/Facilities 

This field asks for the total number of facilities or programs that received Title I, Part D funding for each program type: at-risk,1

1 Programs for youth who are at risk apply to Subpart 2 only. 

 
neglected, juvenile detention, juvenile corrections, adult corrections,2

2 Adult corrections programs apply to Subpart 1 only. 

 and other programs. For definitions of these terms, refer to 
appendix F.  

Additional Clarification on Reporting Programs/Facilities 

• Multipurpose facilities. If a facility offers more than one type of Title I, Part D program (i.e., it is a multipurpose
facility), count each of the individual program types separately.

• Facilities and programs that do not receive Part D funding. If a State does not provide Part D funding to any
facilities of a particular type, leave the field blank and note this in the comments box. This will help indicate that the
program is not funded (rather than missing data) and will assist in interpreting the remainder of the CSPR report.

• Reporting on programs receiving Part D funding that do not provide data. Include a complete count of all
programs that received Title I, Part D funds, even if a program was unable to provide other data for the CSPR. This
information will be collected in the subsequent table.

• Reporting neglect programs funded solely through Part A. Programs for youth who are neglected and funded
solely through Title I, Part A should not be reported in the CSPR under Title I, Part D.

• Categorizing programs for adjudicated youth. States should count any programs serving adjudicated youth
(including nonsecure facilities and group homes) under juvenile corrections or adult corrections that receives Part D
funds, as appropriate.

• Categorizing community day programs. States should count community day programs serving students who reside
in facilities for youth who are neglected or in detention facilities under neglected or juvenile detention, respectively.
Community day programs serving students who are neither adjudicated nor reside in detention facilities or neglect
programs should be counted under “other programs.”

Average Length of Stay 

This number should represent the average number of days per stay for each type of facility or program during the reporting year. 
Students who have multiple stays can be included in this average. Because the data requested are for an average of days within the 
reporting year, the average length-of-stay value for each program type should not exceed 365 days.  

SAMPLE 
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The average length of stay should be weighted by the number of students enrolled and should include the number of days, per stay, 
each student was enrolled during the reporting year, regardless of entry or exit date. Refer to NDTAC’s Reporting Tool: Creating a 
Weighted Average Length of Stay (http://www.neglected-delinquent.org/nd/docs/ReportingTool_AvgLengthofStay.doc) for 
information about how to calculate a weighted average. 

Additional Clarification on Calculating Average Length of Stay 

• Collecting a duplicated count. Although States are not required to report the duplicated count of students in the
CSPR, NDTAC recommends States collect this information, as it may be needed to estimate the average length of
stay accurately; more information is provided in NDTAC’s Reporting Tool: Creating a Weighted Average Length of
Stay (http://www.neglected-delinquent.org/nd/docs/ReportingTool_AvgLengthofStay.doc). Additionally, States may
want to collect this information for their own purposes to track overall intake and other services provided.

• Reporting data within the reporting year. When calculating the average length of stay, do not include days
that fall outside the reporting period.

Tables 2.4.1.1.1/2.4.2.1.1: Programs and Facilities That Reported 

This section asks for the total number of facilities or programs that received Title I, Part D funds and reported partial or complete 
data for subsequent tables in the CSPR. As in tables 2.4.1.1/2.4.2.1, if a facility offers more than one type of Title I, Part D program 
(i.e., it is a multipurpose facility), count each of the individual programs separately.  

Subpart 1 Instructions: In the table below, provide the 
number of State agency Title I, Part D, Subpart 1 
programs/facilities that reported data on students that are 
neglected or delinquent. 

Sample of Table 2.4.1.1.1 

Facility/Program Type 
# Reporting 

Data 

Neglected programs Blank 

Juvenile detention Blank 

Juvenile corrections Blank 
Adult corrections 
(Subpart 1 only) 

Blank 

Other Blank 

Total (Autocalculated) 

Subpart 2 Instructions: In the table below, provide the 
number of LEA Title I, Part D, Subpart 2 programs and 
facilities that reported data on students that are neglected or 
delinquent. 

Sample of Table 2.4.2.1.1 

Facility/Program Type 
# Reporting 

Data 

At-risk programs 
(Subpart 2 only) 

Blank 

Neglected programs Blank

Juvenile detention Blank 

Juvenile corrections Blank 

Other Blank 

Total (Autocalculated) 

EDFacts and File Specifications for SY 2016–17 

These tables are NOT populated with data via ESS/EDFacts. There are no file specifications related to these tables. Data can be 
updated only during the CSPR submission and correction windows in winter/spring 2017. 

SAMPLE SAMPLE 

http://www.neglected-delinquent.org/nd/docs/ReportingTool_AvgLengthofStay.doc
http://www.neglected-delinquent.org/nd/docs/ReportingTool_AvgLengthofStay.doc
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Tables 2.4.1.2/2.4.2.2: Students Served 

The purpose of tables 2.4.1.2/2.4.2.2 is to collect information on the number of students served over the course of a year in 
programs receiving Title I, Part D funding, and on students’ racial and ethnic category, gender, age, and disability and LEP status. 

Number of Students 
Served 

At-Risk 
Programs 

(Subpart 2 only) 
Neglected 
Programs 

Juvenile 
Detention 

Juvenile 
Corrections 

Adult 
Corrections 

(Subpart 1 only) 
Other 

Programs 

Total unduplicated students 
served 

Blank Blank Blank Blank Blank Blank 

Long-term students served (optional) Blank Blank Blank Blank Blank 

Student Subgroups 

At-Risk 
Programs 

(Subpart 2 only) 
Neglected 
Programs 

Juvenile 
Detention 

Juvenile 
Corrections 

Adult 
Corrections 

(Subpart 1 only) 
Other 

Programs 

Students with disabilities 
(IDEA) 

Blank Blank Blank Blank Blank Blank 

Limited English proficiency 
(LEP) Students 

Blank Blank Blank Blank Blank Blank 

Race/Ethnicity 

At-Risk 
Programs 

(Subpart 2 only) 
Neglected 
Programs 

Juvenile 
Detention 

Juvenile 
Corrections 

Adult 
Corrections 

(Subpart 1 only) 
Other 

Programs 

American Indian or Alaska 
Native 

Blank Blank Blank Blank Blank Blank 

Asian Blank Blank Blank Blank Blank Blank 
Black or African American Blank Blank Blank Blank Blank Blank 
Hispanic or Latino Blank Blank Blank Blank Blank Blank 
Native Hawaiian or other 
Pacific Islander 

Blank Blank Blank Blank Blank Blank 

White Blank Blank Blank Blank Blank Blank 
Two or more races Blank Blank Blank Blank Blank Blank 

Total (Autocalc) (Autocalc) (Autocalc) (Autocalc) (Autocalc) (Autocalc) 

Sex 

At-Risk 
Programs 

(Subpart 2 only) 
Neglected 
Programs 

Juvenile 
Detention 

Juvenile 
Corrections 

Adult 
Corrections 

(Subpart 1 only) 
Other 

Programs 

Male Blank Blank  Blank Blank Blank Blank 
Female Blank Blank Blank Blank Blank Blank 
Total (Autocalc) (Autocalc) (Autocalc) (Autocalc) (Autocalc) (Autocalc) 

SAMPLE 

SAMPLE 

SAMPLE 

SAMPLE 
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Age 

At-Risk 
Programs 

(Subpart 2 only) 
Neglected 
Programs 

Juvenile 
Detention 

Juvenile 
Corrections 

Adult 
Corrections 

(Subpart 1 only) 
Other 

Programs 

3–5 Blank Blank Blank Blank Blank Blank 
6 Blank Blank Blank Blank Blank Blank 
7 Blank Blank Blank Blank Blank Blank 
8 Blank Blank Blank Blank Blank Blank 
9 Blank Blank Blank Blank Blank Blank 
10 Blank Blank Blank Blank Blank Blank 
11 Blank Blank Blank Blank Blank Blank 
12 Blank Blank Blank Blank Blank Blank 
13 Blank Blank Blank Blank Blank Blank 
14 Blank Blank Blank Blank Blank Blank 
15 Blank Blank Blank Blank Blank Blank 
16 Blank Blank Blank Blank Blank Blank 
17 Blank Blank Blank Blank Blank Blank 
18 Blank Blank Blank Blank Blank Blank 
19 Blank Blank Blank Blank Blank Blank 
20 Blank Blank Blank Blank Blank Blank 
21 Blank Blank Blank Blank Blank Blank 
Total (Autocalc) (Autocalc) (Autocalc) (Autocalc) (Autocalc) (Autocalc) 

EDFacts and File Specifications for SY 2016–17 

The following EDFacts file specifications are related to data included in the students served tables: 

• File Specification C119: Student demographics, subgroups (i.e., disability and LEP status), unduplicated count and
long-term count* for SA programs/Subpart 1.

• File Specification C127: Student demographics, subgroups (i.e., disability and LEP status), unduplicated
count and long-term count* for LEA programs/Subpart 2.

*NOTE: The number of long-term students was previously entered through C135, which was discontinued in SY 2013–14.

Student Counts 

See definitions in the following sections for instructions on how to count students who were enrolled in Part D programs during the 
reporting year. 

Unduplicated Count 
An unduplicated count is one that counts each student only once, even if the student was admitted to a facility or program more 
than once within the reporting year. 

Long-Term Students 
Long-term students are those who have been enrolled in a program for 90 or more consecutive calendar days. Multiple admissions 
may not be added together.  

Additional Clarification on Providing Student Counts 

• Counting students in the CSPR versus annual count. The criteria for being reported in the CSPR are not the same
as those for the Annual Child Count (which relates to the allocation of Part D funding). All students who benefitted
from Part D–related programming or services during the school year should be included in the CSPR. It is assumed
that the students benefiting from programming and services already met the eligibility criteria for receiving funds
under Subpart 1 or Subpart 2, as appropriate.

SAMPLE
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• Identifying the start date for long-term student counts. The criteria for identifying a student as long-term should
be when the student’s enrollment within the facility begins, not necessarily when their educational programming
begins. It is assumed, however, that their educational programming begins shortly upon entering the facility.

• Reporting students in community day programs. Students served by community day programs who reside in
facilities for youth who are neglected or in detention facilities should be counted under neglected or juvenile
detention, respectively. Students served by community day programs who are neither adjudicated nor reside in
detention facilities or facilities for youth who are neglected should be counted under “other programs.”

• Reporting on students with multiple enrollments, or who change status during their enrollment. See appendix
E for additional guidance.

• Collecting additional information on the duplicated count of students. A duplicated count of students is
not required by the CSPR. These data may be collected by States independently. Also, see information
regarding how the duplicated count can be used to calculate the average length of stay in the previous section.

Student Subgroups (Disability and LEP status) 

In this table, report the disability and LEP status of students who were served under Title I, Part D in each type of facility or 
program. 

Students With Disabilities 
The classification of students identified as having disabilities should follow the same classification for Individuals with Disabilities 
Education Act (IDEA) reporting already used in the State and includes students (based on those classifications) who receive special 
education and related services under IDEA according to an Individualized Education Program (IEP), Individualized Family 
Service Plan (IFSP), or a services plan. 

LEP Students  
Students identified as having limited English proficiency (LEP) (also referred to as English learners (ELs)) should be defined in the 
same manner in which students within the State are defined as LEP—assuming State definitions exist—in coordination with Title 
III of the Elementary and Secondary Education Act (ESEA). 

Additional Clarification on Reporting Subgroups 

• Students with a disability and who have LEP. Students may be categorized as both having a disability and LEP, if
both apply.

• Identifying students with disabilities and/or who have LEP. Information regarding students’ disability and/or LEP
statuses should be collected already within the State. Students should not be re-categorized for Title I, Part D and data
should be submitted only for those students receiving Title I, Part D services. For more information on the definitions
of students with disabilities, IDEA, and LEP, see the following resources:

– IDEA
 IDEA Federal Web site: http://idea.ed.gov/
 IDEA categories and definitions: http://www.parentcenterhub.org/wp-

content/uploads/repo_items/gr3.pdf
 State Directors of Special Education: http://www.nasdse.org/meetthedirectors/tabid/60/default.aspx

– LEP
 LEP definition in ESEA: http://www2.ed.gov/policy/elsec/leg/esea02/pg107.html#sec9101)
 Purposes of the English Language Acquisition, Language Enhancement, and Academic Achievement

Act under ESEA: http://www2.ed.gov/policy/elsec/leg/esea02/pg40.html
– General
 ED Data Express definitions: https://eddataexpress.ed.gov/definitions.cfm

Demographics (Racial and Ethnic Categories, Sex, and Age) 

In these tables, report the demographic counts of students who were served under Title I, Part D in each type of facility or program. 
All demographic data should align with the unduplicated count of students. 

http://idea.ed.gov/
http://www.parentcenterhub.org/wp-content/uploads/repo_items/gr3.pdf
http://www.parentcenterhub.org/wp-content/uploads/repo_items/gr3.pdf
http://www.nasdse.org/meetthedirectors/tabid/60/default.aspx
http://www2.ed.gov/policy/elsec/leg/esea02/pg107.html#sec9101
http://www2.ed.gov/policy/elsec/leg/esea02/pg40.html
https://eddataexpress.ed.gov/definitions.cfm
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Additional Clarification on Reporting Demographic Data 

• Providing unduplicated counts. The unduplicated count (reported in tables 2.4.1.1/2.4.2.1) should be equal to the
subtotals of each demographic category, and all demographic category counts should be equivalent to each other. For
example, if the unduplicated count of students equals 120 students, then the racial and ethnic total should equal 120,
the sex total should equal 120, and the age total should equal 120.

• Reporting racial and ethnic data in seven categories. Race and ethnicity are reported in seven racial and ethnic
categories, as determined through a two-part question process. Information on how to instruct facilities to collect
demographic data through the two-part questions is available in NDTAC’s Reporting Tool: Collecting and Reporting
Racial and Ethnic Data in Seven Categories (http://www.neglected-
delinquent.org/sites/default/files/NDTAC_ReportingTool_RacialEthnicData.doc).

• Reporting data that do not align with the racial and ethnic categories. If racial and ethnic data cannot be aligned
with the ED reporting categories, indicate this in the comments section with the number of outstanding students and
information about why they cannot be reported within the table.

• Counting transgender students. States should determine their own policies for mapping to the reporting forms and
report transgender students in the same manner in which the facility has categorized them. States may consider using
one category to be applied consistently to avoid duplicated counts, or providing the count separately within the
comments section.

• Reporting a student’s age. Report the age the student was when he/she left the facility or the age at the end of the
reporting year (June 30), if the student is still enrolled.

• Accounting for data that are missing. If any of the demographic data were not available, indicate this in the
comments section with the number of students who are missing data so that these values can be aligned with
the unduplicated count.

http://www.neglected-delinquent.org/sites/default/files/NDTAC_ReportingTool_RacialEthnicData.doc
http://www.neglected-delinquent.org/sites/default/files/NDTAC_ReportingTool_RacialEthnicData.doc
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Tables 2.4.1.3.2/2.4.2.3.2: Academic and Vocational Outcomes 

Modifications to the Collection of Academic and Vocational Outcomes 

In the CSPR for SY 2014–15, the academic and vocational outcomes tables have been reformatted and instructions revised (see 
Page 3-12) to provide greater clarity regarding where and how to count students in the “in facility” and “90 days after exit” 
columns. The indicators have not changed from the previous year. 

Outcomes 
 (once per student, only after exit) 

At-Risk 
Programs 
(Subpart 2 

only) 
Neglected 
Programs 

Juvenile 
Detention 

Juvenile 
Corrections 

Adult 
Corrections 
(Subpart 1 

only) 
Other 

Programs 

# of Students who enrolled in their local 
district school 90 days after exit 

blank blank blank blank blank blank 
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# of Students Who 
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after 
exit 

In fac. 90 
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after 
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In fac. 90 
days 
after 
exit 

In fac. 90 
days 
after 
exit 

In fac. 90 
days 
after 
exit 

In fac. 90 
days 
after 
exit 

Earned high school 
course credits  

blank blank blank blank blank blank blank blank blank blank blank blank 

Enrolled in a GED 
program  

blank blank blank blank blank blank blank blank blank blank blank blank 

Accepted and/or 
enrolled into post-
secondary education 

blank blank blank blank blank blank blank blank blank blank blank blank 

Enrolled in job training 
courses/programs 

blank blank blank blank blank blank blank blank blank blank blank blank 

Obtained employment blank blank blank blank blank blank blank blank blank blank blank blank 

SAMPLE 

SAMPLE 

SAMPLE 

In this guide, the above tables are referred to as table sections 1, 2, and 3 respectively. 
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EDFacts and File Specifications for SY 2016–17 

The file specifications related to data in the academic and vocational tables are as follows: 

• C180: Student academic and vocational outcomes during enrollment for Subparts 1 and 2.
• C181: Student academic and vocational outcomes after exit for Subparts 1 and 2.

Information Related to the Academic and Vocational Outcome Table 

The purpose of these three outcome tables is to collect data on students’ academic and vocational outcomes while the students are 
enrolled in the Title I, Part D facility or program and/or 90 days after their transition out of the facility or program. These guidelines 
should be followed for all student counts: 

• General guidelines:
– No length-of-stay requirement. There is no length-of-stay requirement for reporting a student’s

academic and vocational outcomes. All students may be included regardless of their length of stay in
a facility or program.

– Actual, not anticipated, outcomes. Counts should reflect actual, not anticipated, outcomes (see exception
for Table section 1 below).

– One student achieving multiple outcomes. The same student may be counted as having attained more
than one outcome. For example, the same student may have obtained employment and returned to a
district school.

– Multiple student enrollments are allowed. Data for academic and vocational outcomes are not
restricted to a student’s most recent facility enrollment/exit period. If a student has multiple
enrollments in a facility during a reporting year, all outcomes achieved should be included. (See
appendix E for additional information.)

– Student counts, not outcome counts. These counts reflect the number of students attaining a specific
outcome. They are not counts of the outcome itself. For example, if a student earns 10 high school
course credits in a facility during his or her first enrollment, and 15 credits during his or her second
enrollment, the student would be counted one time under “earned high school course credits while in
facility.” See more specifics regarding reporting expectations, by table and indicator, below.

Definitions for Time Periods 

1. In facility: This refers to outcomes achieved or attained during any point within the reporting year while the
student was enrolled in the facility or program.

2. 90 days after exit: This refers to any time up to 90 days after a student has been released from the facility or
program. Exiting does not refer to transfer to another facility within the juvenile justice or child welfare systems.
• The 90-day period does not require States to track children and youth for a full 90 days after exit. Rather, this period

gives States that are able to provide transition data a longer tracking window in which students may be able to achieve
outcomes after exiting. If States only are able to provide data for a shorter period of time (i.e., 10, 20, or 30 days after
exit), and students have achieved these outcomes, those data should be reported.

Table and Outcome Definitions and Instructions 

Table section 1: This section contains outcomes that students generally can achieve only after exit, e.g., students who return to 
their local schools. Provide the unduplicated number of students who enrolled, or planned to enroll, in their local district schools 
within 90 calendar days after exiting. All data for this measure should be reported as a single value. 

1. Enrolled in their local district school: The number of students who returned to or enrolled in local district
schools (external to the juvenile justice system).

Table section 2: This section contains outcomes that students can achieve only once in their lives (e.g., earning a GED or high 
school diploma). Provide an unduplicated count of students who attained each outcome. Students should be reported once, and 
only in the time frame during which the outcome was achieved (e.g., in facility or 90 days after exit). In this section, do not report a 
student in both columns. 



3-12 

1. Earned a GED: The number of students who earned a GED.
• Students may be counted for this item in locations where the GED is awarded by the State (rather than the

facility or agency).

2. Obtained a high school diploma: The number of students who earned a high school diploma.

Table section 3: This section contains outcomes that students can achieve during each time period (e.g., in facility and/or 90 days 
after exit). Provide an unduplicated count within each time period; however, students may be counted once in each column 
separately, depending on when the outcome was achieved. 

1. Earned high school course credits: The number of students who earned transferable high school course credits.
• What time period to report in:

– In facility only. If a student earned high school course credits only while in a facility or program,
report the student in this column.

– 90 days after exit only. If a student earned high school course credits only within 1–90 days after exit,
report the student in this column.

– Both time periods. If a student earned high school course credits both while in a facility or program
and within 90 days after exit, report the student once in each column.

2. Enrolled in a GED program: The number of students who enrolled in a program or course designed specifically
to help students pass the GED.
• The GED course need not be run by a facility or program itself for students to be reported under this item.
• What time period to report in:

– In facility only. If a student is enrolled in a GED program only while enrolled in a facility or program,
report the student in this column. If a student is enrolled in a GED program while in a facility or
program and the student continues enrollment in the same GED course after exiting, report the
student here, because enrollment was initiated in the facility or program.

– 90 days after exit only. If a student is enrolled in a GED program only within 90 days after exit,
report the student in this column.

– Both time periods. If a student is enrolled in one GED program while in a facility or program and
then enrolled in a different GED program within 90 days after exit, report the student once in each
column.

3. Accepted or enrolled in postsecondary education: The number of students accepted and/or enrolled in
postsecondary programs. Postsecondary education refers to an independent postsecondary educational program; it
does not refer to individual college-level courses that are part of a facility’s educational programming. Students
may be reported if they meet one of the following criteria: (1) They are accepted into a postsecondary program
(and subsequently enroll or decline); or (2) They enroll in a program that does not require an application process.
Being accepted into a postsecondary program and then enrolling in the program may be counted only once in each
time period (e.g. once under “in facility” and once under “90 days after exit”).
• The programs or courses need not be run by, and the outcomes need not be awarded by, a facility or program itself to

be counted.
– What time period to report in:
– In facility only. If a student is accepted and/or enrolled in a postsecondary program only while

enrolled in a facility or program, report the student in this column.
– 90 days after exit only. If a student is accepted and/or enrolled in a postsecondary program only

within 90 days after exit, report the student in this column.
– Both time periods. If a student is accepted and/or enrolled in one postsecondary program while in the

facility, and later is accepted and/or enrolled in a different postsecondary program within 90 days
after exit, report the student once in each column.

4. Enrolled in job training courses or programs: The number of students enrolled in vocational/job training
programs or courses. To be considered a job training course or program for the CSPR, the course must focus on
preparing students for a specific vocation. A course or program that focuses solely on soft skills, such as resume
writing and interview preparation, would not be considered a job training course or program, although a job
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training course or program might incorporate soft skills into the curriculum. Examples of job training programs 
include culinary schools, food preparation and safety, cosmetology, OSHA certification, HVAC repair, auto 
mechanic training programs, Job Corps, Youth Build, and Home Builders. The programs or courses should not be 
part of a 2- or 4-year postsecondary degree program, which should be reported under “Accepted or enrolled into 
postsecondary education” (above).  
• The programs or courses may be provided by the facility or program or through an external organization.
• Dual outcomes with HS course credits. If a student earned transferrable high school course credit through a job

training course, States may count the student both as having earned high school course credit and as having enrolled
in job training courses or programs.

• Required vocational education. If a facility or program requires enrollment in vocational courses, States may also
include students enrolled in such programs under this item.

• What time period to report in:
– In facility only. If a student is enrolled in a job training course or program only while enrolled in the

facility or program, report the student in this column.
– 90 days after exit only. If a student is enrolled in a job training course or program only within 90 days

after exit, report the student in this column.
– Both columns. If a student is enrolled in a job training course or program while in the facility and

then enrolled in a different job training course or program within 90 days after exit, report the
student  once in each column.

5. Obtained employment: The number of students who received job offers.
• Employing students within a facility. Students who are employed within a facility during their enrollment should not

be counted under “obtained employment in facility.” The purpose of this indicator is to capture transition outcomes
for students after they exit from facilities or programs. If a student obtains employment with and remains working in
the facility or program after his or her exit date, then he or she may be included.

• What time period to report in:
– In facility only. If a student received a job offer only while enrolled in a facility or program for a job

after exit, report the student in this column.
– 90 days after exit only. If a student received a job offer only within 90 days after exit, report the

student in this column.
– Both columns. If a student received a job offer while in the facility and received a different job offer

within 90 days after exit, report the student once in each column.
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Tables 2.4.1.6/2.4.2.6: Academic Performance in Reading and Mathematics for Long-Term Students 

The academic performance tables (2.4.1.6/2.4.2.6) collect data on long-term students’ academic progress in reading and 
mathematics while in Title I, Part D facilities and programs. These are students who have been enrolled in a program for 90 or 
more consecutive calendar days. Only long-term students should be included in the academic performance counts. For additional 
assistance on reporting academic performance data, see NDTAC’s related reporting tool, “Reporting Complete Pre- and Posttest 
Results for Reading and Mathematics” (http://www.neglected-delinquent.org/nd/docs/ReportingTool_PrePostResults.doc). 

Performance Data (based 
on most recent pre-posttest 

data) 

At-Risk 
Programs 

(Subpart 2 only) 
Neglected 
Programs 

Juvenile 
Detention 

Juvenile 
Corrections 

Adult 
Corrections 

(Subpart 1 only) 
Other 

Programs 

Long-term students with 
negative grade level 
change from the pre- to 
posttest exams 

(optional) 

Blank Blank Blank Blank Blank 

Long-term students with no 
change in grade level from 
the pre- to posttest exams 

(optional) 
Blank Blank Blank Blank Blank 

Long-term students with 
improvement up to one full 
grade level from the pre- to 
posttest exams 

(optional) 

blank blank blank blank blank 

Long-term students with 
improvement of more than 
one full grade level from 
the pre- to posttest exams 

(optional) 

blank blank blank blank blank 

Note that while the mathematics performance tables are not provided visually within the official CSPR forms, they are exactly the 
same as the reading performance tables and are required for all SAs and LEAs receiving Title I, Part D funds. 

NOTE: Students should be reported in only one of the four change categories in this table. 

EDFacts and File Specifications for SY 2016–17 

File specification C135 was removed in SY 2014–15. The following specification forms are related to data included in the 
academic performance tables: 

• C113: Academic achievement (performance) for long-term students in SA programs/Subpart 1.
• C125: Academic achievement (performance) for long-term students in LEA programs/Subpart 2. For SY

2016–17, data for at-risk programs are not required for EDFacts file C125.

The text in the specification files uses the term academic “achievement” when referring to the pre- and posttest academic 
performance tables.  

Student Counts and Long-Term Stays 

The academic performance tables should reflect unduplicated counts of long-term students. Do not add two or more visits together 
to obtain a 90-day enrollment for a student. If students have taken more than one posttest, report only the results of the most recent 
test. Refer to appendix E for procedures related to students with multiple visits or visits spanning more than one reporting period. 

Long-term students who entered a facility or program before the current reporting year can be included in the report if they were 
enrolled for 90 or more consecutive calendar days and part of the enrollment was during the reporting period (July 1, 2016–June 
30, 2017). States can elect when to report performance data on students whose enrollment spans multiple reporting periods, as long 
as students’ performance is not double-counted across reporting years.  

SAMPLE 

http://www.neglected-delinquent.org/nd/docs/ReportingTool_PrePostResults.doc
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Facility/Program Inclusion 

Report students in relation to the type of facility or program in which they were enrolled. Long-term stays in detention facilities are 
rare, but should be included if they occurred.  

For SY 2016–17, reporting pre- and posttesting is optional and not required for at-risk programs; if they wish, States may still 
collect and provide the data if available. If States elect not to provide the data, the remaining information does not apply for at-risk 
programs. 

Student Inclusion in Reporting Pre- and Posttesting Data 

Due to inconsistencies in reporting, in 2011, ED clarified the reporting requirements related to the reading and mathematics 
academic performance tables. This was a clarification, and not a change, in reporting requirements. All students receiving or 
benefitting from Title I, Part D services within the school year should be included in the annual CSPR report. The specific type of 
services received during the enrollment period do not exempt students from any of the reporting requirements, similar to the 
reporting requirements for students under Title I. 

Thus, all long-term students benefitting from Part D services, regardless of the manner in which Title I, Part D funds are used 
(e.g., transition, vocational education, etc.), should be reported under the pre- and posttest indicators for reading and mathematics. 

Assessment Data 

Assessments used for the collection of academic performance data should be appropriate for pre- and posttest use.3

3 For more information on selecting pre- and posttest assessments, refer to NDTAC Tip Sheet: Selecting Appropriate Pre-posttest, available at 
http://www.neglected-delinquent.org/sites/default/files/NDTAC_Tips_PrePosttests_508.pdf and NDTAC’s A Brief Guide to Selecting and Using Pre–Post 
Assessments, available at http://www.neglected-delinquent.org/nd/docs/guide_prepost.pdf. 

 Standardized, 
Statewide assessments are generally administered only once a year and are not appropriate for measuring students’ progress while 
in the program. The data provided in this table are intended for pre- and posttest results only.  

NOTE: Do not report on pre- and posttest results if different tests were used at pre- and posttest. Do not include results of GED 
tests (which are not pre-posttests) in this section. 

Grade-Level Format 

Some programs and facilities may score their assessment data in a format other than grade-level equivalents. However, many test 
publishers provide scores in multiple formats, including grade-level equivalents. Test results that can be collected and/or converted 
to grade level in a manner that is statistically valid should be reported in this manner.  

Multiple Test Results 

If facilities administer more than one posttest during a student’s stay, only the results of the most recent posttest should be used. 
Again, because this is an unduplicated count of students (see above), testing results should only be included for the most recent stay 
that was equal to or greater than 90 days.  

If a facility or program does not have pre- or posttest data available, the State should indicate the following in the comments field: 
(1) the percentage of facilities or programs that were unable to report the data, (2) the reason they were unable to report, and (3) the
steps being taken so the State can provide these data in the future

http://www.neglected-delinquent.org/sites/default/files/NDTAC_Tips_PrePosttests_508.pdf
http://www.neglected-delinquent.org/nd/docs/guide_prepost.pdf
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Appendix A: Acronyms 

Acronym Definition 

CSPR Consolidated State Performance Report 

ED U.S. Department of Education 

ESEA Elementary and Secondary Education Act 

ESS EDFacts Submission System 

GED Test of General Education Development 

IDEA Individuals with Disabilities Education Act 

LEA Local education agency 

LEP Limited English proficiency 

NDTAC The Evaluation and Technical Assistance Center for the Education of Children and Youth Who Are Neglected, 
Delinquent, or At-Risk 

N or D Neglected or delinquent 

OESE Office of Elementary and Secondary Education 

OMB Office of Management and Budget 

SA State agency 

SEA State education agency 
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Appendix B: EDFacts Coordinators Contact List 
Listing as of July 2017 

State Name Name Email Address 

Alabama Dominique Martel mdmartel@alsde.edu 

Alaska Eric Caldwell eric.caldwell@alaska.gov 

Arizona John Eickman john.eickman@azed.gov 

Arkansas Linda Jenkins linda.jenkins@arkansas.gov 

California Sonya Edwards sedwards@cde.ca.gov 

California Joanna LaGuardia jlaguardia@cde.ca.gov 

Colorado June Maginnis maginnis_j@cde.state.co.us 

Connecticut Richard Cloud richard.cloud@ct.gov 

Delaware Adrian Peoples adrian.peoples@doe.k12.de.us 

District of Columbia Tonia Lovelace tonia.lovelace@dc.gov 

District of Columbia Darrell Ashton Darrell.ashton@dc.gov 

Florida Cali Stringer Cali.stringer@fldoe.org 

Georgia Levette Williams lewillia@doe.k12.ga.us 

Hawaii Mel Decasa mel_decasa@notes.k12.hi.us 

Idaho Ayaka Nukui anukui@sde.idaho.gov 

Illinois Shuwan Chiu schiu@isbe.net 

Indiana Hammad Rahman rahman@doe.in.gov 

Iowa Marlene Dorenkamp marlene.dorenkamp@iowa.gov 

Iowa Chris Bieghler chris.bieghler@iowa.gov 

Kansas Linda Smith lsmith@ksde.org 

Kentucky Candy Johnson candy.johnson@education.ky.gov 

Louisiana Yonggang Zhang yonggang.zhang@la.gov 

Maine Charlotte Ellis charlotte.ellis@maine.gov 

Maryland Tim O'Quinn timothy.o’quinn@maryland.gov 

Massachusetts Robert Curtin rcurtin@doe.mass.edu 

Massachusetts Craig Weller cweller@doe.mass.edu 

Massachusetts Bernard Doherty bdoherty@doe.mass.edu 

Massachusetts Paula Willis pwillis@doe.mass.edu 

Michigan Fawn Dunbar dunbarf@michigan.gov 

Minnesota Jana Pan jana.pan@state.mn.us 

Mississippi Deborah Donovan ddonovan@mde.k12.ms.us 

Mississippi Brenda Ballard bballard@mde.k12.ms.us 

Missouri Kim Oligshlaeger kim.oligshlaeger@dese.mo.gov 

mailto:mdmartel@alsde.edu
mailto:eric.caldwell@alaska.gov
mailto:john.eickman@azed.gov
mailto:linda.jenkins@arkansas.gov
mailto:sedwards@cde.ca.gov
mailto:jlaguardia@cde.ca.gov
mailto:maginnis_j@cde.state.co.us
mailto:richard.cloud@ct.gov
mailto:adrian.peoples@doe.k12.de.us
mailto:tonia.lovelace@dc.gov
mailto:Darrell.ashton@dc.gov
mailto:Cali.stringer@fldoe.org
mailto:lewillia@doe.k12.ga.us
mailto:mel_decasa@notes.k12.hi.us
mailto:anukui@sde.idaho.gov
mailto:schiu@isbe.net
mailto:rahman@doe.in.gov
mailto:marlene.dorenkamp@iowa.gov
mailto:chris.bieghler@iowa.gov
mailto:lsmith@ksde.org
mailto:candy.johnson@education.ky.gov
mailto:yonggang.zhang@la.gov
mailto:charlotte.ellis@maine.gov
mailto:timothy.o%E2%80%99quinn@maryland.gov
mailto:rcurtin@doe.mass.edu
mailto:cweller@doe.mass.edu
mailto:bdoherty@doe.mass.edu
mailto:pwillis@doe.mass.edu
mailto:dunbarf@michigan.gov
mailto:jana.pan@state.mn.us
mailto:ddonovan@mde.k12.ms.us
mailto:bballard@mde.k12.ms.us
mailto:kim.oligshlaeger@dese.mo.gov
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State Name Name Email Address 

Montana Elle Arredondo earredondo@mt.gov 

Montana Karla Beagles kbeagles@mt.gov 

Nebraska Jill Aurand jill.aurand@nebraska.gov 

Nevada Melissa Swann mswann@doe.nv.gov 

New Hampshire Joe Pipinias joe.pipinias@doe.nh.gov 

New Hampshire Gretchen Tetreault gretchen.tetreault@doe.nh.gov 

New Jersey Kate Villari katherine.villari@doe.state.nj.us 

New Mexico Lisa Hamilton lisa.hamilton@state.nm.us 

New York Maureen Codd maureen.codd@nysed.gov 

North Carolina Karl Pond kpond@dpi.state.nc.us 

North Carolina KC Elander kc.elander@dpi.nc.gov 

North Dakota Dorice Miller ddmiller@nd.gov 

Ohio Gary Waugh gary.waugh@education.ohio.gov 

Oklahoma Dawn Williams dawn.williams@sde.ok.gov 

Oregon Anna Haley anna.haley@state.or.us 

Pennsylvania Joe Cowan c-jcowan@pa.gov

Pennsylvania David Ream davream@pa.gov 

Puerto Rico Damaris Matos Carillo matos_da@de.pr.gov 

Rhode Island Ken Gu kenneth.gu@ride.ri.gov 

South Carolina Aaron Brown arbrown@ed.sc.gov 

South Carolina Cynthia Hearn chearn@ed.sc.gov 

South Dakota Angie Bren angie.bren@state.sd.us 

Tennessee Trish Kelly trish.kelly@tn.gov 

Texas Linda Roska linda.roska@tea.state.tx.us 

Utah Tyler Mills tyler.mills@schools.utah.gov 

Vermont Lila Denton lila.denton@state.vt.us 

Virginia Blake Watson Blake.Watson@doe.virginia.gov 

Washington Tim Stensager tim.stensager@k12.wa.us 

West Virginia Angela Riley angela.riley@k12.wv.us 

West Virginia Curtis Darst cdarst@k12.wv.us 

Wisconsin Michael J Thompson michael.thompson@dpi.state.wi.us 

Wyoming Shannon Cranmore shannon.cranmore@wyo.gov 

The listing of EDFacts coordinators is periodically updated and publicly available at 
http://www2.ed.gov/about/inits/ed/edfacts/eden/ess/edfacts-coordinators.pdf 

mailto:earredondo@mt.gov
mailto:kbeagles@mt.gov
mailto:jill.aurand@nebraska.gov
mailto:mswann@doe.nv.gov
mailto:joe.pipinias@doe.nh.gov
mailto:gretchen.tetreault@doe.nh.gov
mailto:katherine.villari@doe.state.nj.us
mailto:lisa.hamilton@state.nm.us
mailto:maureen.codd@nysed.gov
mailto:kpond@dpi.state.nc.us
mailto:kc.elander@dpi.nc.gov
mailto:ddmiller@nd.gov
mailto:gary.waugh@education.ohio.gov
mailto:dawn.williams@sde.ok.gov
mailto:anna.haley@state.or.us
mailto:c-jcowan@pa.gov
mailto:davream@pa.gov
mailto:matos_da@de.pr.gov
mailto:kenneth.gu@ride.ri.gov
mailto:arbrown@ed.sc.gov
mailto:chearn@ed.sc.gov
mailto:angie.bren@state.sd.us
mailto:trish.kelly@tn.gov
mailto:linda.roska@tea.state.tx.us
mailto:tyler.mills@schools.utah.gov
mailto:lila.denton@state.vt.us
mailto:Blake.Watson@doe.virginia.gov
mailto:tim.stensager@k12.wa.us
mailto:angela.riley@k12.wv.us
mailto:cdarst@k12.wv.us
mailto:michael.thompson@dpi.state.wi.us
mailto:shannon.cranmore@wyo.gov
http://www2.ed.gov/about/inits/ed/edfacts/eden/ess/edfacts-coordinators.pdf
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Appendix C: CSPR Coordinators Contact List 

Listing as of September 2017 

State Name Name Email Address 

Alabama Sherlisa Barne sbarnes@alsde.edu 

Alaska Eric Caldwell eric.caldwell@alaska.gov 

Arizona Peter Laing Peter.Laing@azed.gov 

Arkansas Eric Saunders eric.saunders@arkansas.gov 

California Sonya Edwards sedwards@cde.ca.gov 

California Joanna Laguardia jlaguardia@cde.ca.gov 

Colorado Donna Morganstern morganstern_d@cde.state.co.us 

Connecticut Kendra Shakir kendra.shakir@ct.gov 

Delaware Adrian Peoples adrian.peoples@doe.k12.de.us 

District of Columbia Tonia Lovelace tonia.lovelace@dc.gov 

Florida Sonya Morris sonya.morris@fldoe.org 

Georgia Levette Williams lewillia@doe.k12.ga.us 

Hawaii Peter Kawamura peter_kawamura@notes.k12.hi.us 

Idaho Ayaka Nukui anukui@sde.idaho.gov 

Idaho Alison Henken alison.henken@osbe.idaho.gov 

Illinois David Hellwig dhellwig@isbe.net 

Indiana Lee Ann Kwiatkowski lkwiatkowski@doe.in.gov 

Iowa Janell Brandhorst janell.brandhorst@iowa.gov 

Kansas Stacey Noll snoll@ksde.org 

Kentucky Mary Ann Miller maryann.miller@education.ky.gov 

Louisiana Tasha Anthony tasha.anthony@la.gov 

Maine Janette Kirk Janette.Kirk@maine.gov 

Maryland Mary Gable mgable@msde.state.md.us 

Massachusetts Robert Curtin rcurtin@doe.mass.edu 

Michigan Michael Mekhayel mekhayelm@michigan.gov 

Minnesota Michael Diedrich Michael.Diedrich@state.mn.us 

Mississippi Quentin Ransburg qransburg@mdek12.org 

Missouri Kim Oligschlaeger kim.oligschlaeger@dese.mo.gov 

Montana Tobie Liedes tliedes2@mt.gov 

Nebraska Beth Wooster beth.wooster@nebraska.gov 

Nevada Melissa Swann mswann@doe.nv.gov 

New Hampshire Chris Motika christopher.motika@doe.nh.gov 

mailto:sbarnes@alsde.edu
mailto:eric.caldwell@alaska.gov
mailto:Peter.Laing@azed.gov
mailto:eric.saunders@arkansas.gov
mailto:sedwards@cde.ca.gov
mailto:jlaguardia@cde.ca.gov
mailto:morganstern_d@cde.state.co.us
mailto:kendra.shakir@ct.gov
mailto:adrian.peoples@doe.k12.de.us
mailto:tonia.lovelace@dc.gov
mailto:sonya.morris@fldoe.org
mailto:lewillia@doe.k12.ga.us
mailto:peter_kawamura@notes.k12.hi.us
mailto:anukui@sde.idaho.gov
mailto:alison.henken@osbe.idaho.gov
mailto:dhellwig@isbe.net
mailto:lkwiatkowski@doe.in.gov
mailto:janell.brandhorst@iowa.gov
mailto:snoll@ksde.org
mailto:maryann.miller@education.ky.gov
mailto:tasha.anthony@la.gov
mailto:Janette.Kirk@maine.gov
mailto:mgable@msde.state.md.us
mailto:rcurtin@doe.mass.edu
mailto:mekhayelm@michigan.gov
mailto:Michael.Diedrich@state.mn.us
mailto:qransburg@mdek12.org
mailto:kim.oligschlaeger@dese.mo.gov
mailto:tliedes2@mt.gov
mailto:beth.wooster@nebraska.gov
mailto:mswann@doe.nv.gov
mailto:christopher.motika@doe.nh.gov
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State Name Name Email Address 

New Hampshire Sandie MacDonald saundra.macdonald@doe.nh.gov 

New Jersey Clare Barrett clare.barrett@doe.state.nj.us 

New Mexico Lisa Hamilton lisa.hamilton@state.nm.us 

New York Maureen Codd maureen.codd@nysed.gov 

North Carolina Karl Pond Karl.pond@dpi.state.nc.us 

North Dakota Jamie Mertz jdmertz@nd.gov 

Ohio Ardith Allen ardith.allen@ode.state.oh.us 

Oklahoma Donna Chisholm donna.chisholm@sde.ok.gov 

Oregon Theresa Richards theresa.richards@state.or.us 

Pennsylvania Thomas Dubbs tdubbs@pa.gov 

Puerto Rico Damaris L. Matos Carrillo matos_da@de.gobierno.pr 

Rhode Island Michael Ferry michael.ferry@ride.ri.gov 

South Carolina Katie Woodlieff Smith kesmith@ed.sc.gov 

South Dakota Mary Stadick Smith mary.stadicksmith@state.sd.us 

Tennessee Trish Kelly trish.kelly@tn.gov 

Texas Didi Garcia didi.garcia@tea.texas.gov 

Utah Aaron Brough aaron.brough@schools.utah.gov 

Vermont Jennifer Gresham jennifer.gresham@vermont.gov 

Virginia Lynn Sodat lynn.sodat@doe.virginia.gov 

Washington Patricia.Teasley Patricia.Teasley@k12.wa.us 

West Virginia Melanie Purkey mpurkey@k12.wv.us 

West Virginia Robert Surface rsurface@k12.wv.us 

Wisconsin Michael J Thompson michael.thompson@dpi.state.wi.us 

Wyoming Jess Binning jess.binning@wyo.gov 

mailto:saundra.macdonald@doe.nh.gov
mailto:clare.barrett@doe.state.nj.us
mailto:lisa.hamilton@state.nm.us
mailto:maureen.codd@nysed.gov
mailto:Karl.pond@dpi.state.nc.us
mailto:jdmertz@nd.gov
mailto:ardith.allen@ode.state.oh.us
mailto:donna.chisholm@sde.ok.gov
mailto:theresa.richards@state.or.us
mailto:tdubbs@pa.gov
mailto:matos_da@de.gobierno.pr
mailto:michael.ferry@ride.ri.gov
mailto:kesmith@ed.sc.gov
mailto:mary.stadicksmith@state.sd.us
mailto:trish.kelly@tn.gov
mailto:didi.garcia@tea.texas.gov
mailto:aaron.brough@schools.utah.gov
mailto:jennifer.gresham@vermont.gov
mailto:lynn.sodat@doe.virginia.gov
mailto:Patricia.Teasley@k12.wa.us
mailto:mpurkey@k12.wv.us
mailto:rsurface@k12.wv.us
mailto:michael.thompson@dpi.state.wi.us
mailto:jess.binning@wyo.gov
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Appendix D: NDTAC Direct Assistance Contact Information 

NDTAC State Liaison Contacts States 

Katie Deal 
202–403–5190 
kdeal@air.org 

Alabama, Arkansas, Georgia, Indiana, Kansas, Kentucky, Louisiana, Michigan, Minnesota, 
Missouri, Mississippi, Nebraska, Oklahoma, South Carolina, Tennessee, Virginia, Wisconsin, 
West Virginia 

Rob Mayo 
202–403–6221 
rmayo@air.org 

Alaska, Delaware, District of Columbia, Hawaii, Idaho, Iowa, Maine, Montana, New Hampshire, 
New Mexico, Nevada, North Dakota, Puerto Rico, Rhode Island, South Dakota, Utah, 
Vermont, Wyoming 

David Blumenthal 
312–283–2310 
dblumenthal@air.org 

Arizona, California, Colorado, Connecticut, Florida, Illinois, Maryland, Massachusetts, North 
Carolina, New Jersey, New York, Ohio, Oregon, Pennsylvania, Texas, Washington 

For the most up-to-date State liaison information, please see the Direct Assistance page on the NDTAC Web site at 
http://www.neglected-delinquent.org/direct-assistance. 

mailto:gcolombi@air.org
http://www.neglected-delinquent.org/direct-assistance
mailto:rmayo@air.org
mailto:
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Appendix E: Reporting Students With Multiple Enrollments or 
Unique Situations 

Purpose of This Appendix 

This appendix is designed to provide comprehensive guidance for reporting students with multiple enrollments or unique 
situations. It includes examples to help facilitate data collection and reporting around the following issues: 

• Inclusion of students with multiple enrollments
• Inclusion of students with a change in residential status in the unduplicated count
• Inclusion of students with multiple visits when reporting academic and vocational outcomes
• Inclusion of students with multiple visits or extended stays in academic performance and pre- and posttesting results

Related CSPR Tables and EDFacts File Specifications 

CSPR Tables: 

• Students Served (unduplicated student count; tables 2.4.1.2/ 2.4.2.2)
• Academic and Vocational Outcomes (2.4.1.3.2/2.4.2.3.2)
• Academic Performance in Reading and Mathematics (2.4.1.6.1/2.4.2.6.1 and 2.4.1.6.2/2.4.2.6.2)

EDFacts Specification Files: 

• C119 & 127: N or D Student Participation
• C113 & 125: N or D Academic Achievement
• C180: N or D In Program Outcomes
• C181: N or D Exited Program Outcomes

A. Addressing Inclusion of Students With Multiple Enrollments

For students with multiple visits or dual enrollments within the same school year, follow these guidelines: 

• Count each student only once in the unduplicated count (students served section).
• Report the demographics of each student at the time of exit or at the end of the reporting year (June 30), if the student is

still enrolled.
• For academic and vocational outcomes, count outcomes achieved during any of the enrollment periods, but do not count

any outcome more than once per student per time period. (See examples in the following section.)
• For academic performance in reading and mathematics (pre- and posttest results), use the most recent data from the most

recent stay of 90 days or more.

B. Addressing Unduplicated Counts for Students With a Change in Residential Status

In general, if a student was eligible to be served by Part D funds, and was served during the year, he or she can always be included 
in the CSPR. Students with multiple stays within the same facility should only be counted once in the unduplicated count of 
students.  

Example 1: Change of Residential Status and Continuation of Part D Services Within the Same Facility 

If a student remained in the same facility or program (meaning he or she did not exit or go through another intake assessment), and 
changed his or her residential status to a day student (but still benefited from Part D funds), he or she should be counted once in the 
unduplicated count for his or her entire stay at the facility. Any outcomes attained during their entire stay (regardless of residential 
status) can be reported.  
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Example 2: Break in Part D Services at the Same Facility 

If a student changes his or her residential status in a facility within the reporting period and is no longer eligible to be served with 
Part D funds due to this change, then he or she would still be counted once in the unduplicated count for his or her stay at the 
facility while eligible. However, only the outcomes from the period during which he or she was served by Part D funds would be 
reported.  

Example 3: Facility/Program Change 

If a student changed facilities or programs as a result of his or her change in residential status (meaning he or she exited the facility 
and a new intake assessment was performed in a new day program), and the student was served by Part D in both programs, each 
program could count the student once, and the outcomes achieved during the student’s time in each program would be reported 
separately. 

C. Addressing Academic and Vocational Outcomes for Students With Multiple Visits

Example 1: Multiple Enrollments in the Same Facility Within the Same Reporting Year (No Outcomes 
To Report After Exit) 

First Enrollment: 

Student A earns high school course credits and enrolls in a job training program while in the facility. 

Second Enrollment: 

Student A earns high school course credits, enrolls in a job training program, and enrolls in a GED program while in the facility. 

Reporting Guidance: 

Think of the following, which align to the data elements in the CSPR, as yes/no questions for each student (not for each 
enrollment). No outcome may be counted more than once within a reporting year: 

While in facility 
• Did the student earn one or more high school course credits? Yes
• Was the student enrolled in job training? Yes
• Was the student enrolled in a GED program? Yes

90 days after exit 
• Did the student earn one or more high school course credits any time between exit and 90 days after exit? No
• Was the student enrolled in job training any time between exit and 90 days after exit? No
• Was the student enrolled in a GED program any time between exit and 90 days after exit? No

The student should be counted once and only once for each outcome. The student should not be counted more than once even for 
outcomes that were earned in both of his or her enrollments (e.g., high school course credits or enrolling in a job training program). 
For example 1, the facility would report the outcomes for student A in table 2.4.1.3.2/2.4.2.3.2 as follows:  

Outcome In facility 90 days after exit 
Earned high school 
course credits 1 Blank 

Enrolled in a GED 
program 1 Blank 

Enrolled in job 
training courses/ 
programs 

1 Blank 
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Example 2: Multiple Enrollments and Multiple Exits Within the Same Reporting Year 

First Enrollment: 

Student A earns high school course credits and enrolls in a job training program while in the facility. Upon exit, Student A returns 
to his local school. 

Second Enrollment: 

Student A earns high school course credits and enrolls in a GED program while in the facility. Within 90 days after exiting, 
Student A returns to his local school, earns more high school course credits, and obtains a high school diploma. 

Reporting Guidance: 

Think of the following, which align to the data elements in the CSPR, as yes/no questions for each student (not for each enrollment 
or exit). No outcome can be counted more than once, per time period, within a reporting year: 

While in the facility 
• Did the student earn one or more high school course credits in facility during either enrollment period? Yes 
• Was the student enrolled in job training in facility during either enrollment period? Yes 
• Was the student enrolled in a GED program in facility during either enrollment period? Yes
• Did the student earn a high school diploma in facility during either enrollment period? No

Up to 90 days after exit 
• Did the student earn one or more high school course credits any time between exit and 90 days after exit during either exit  

period? Yes
• Was the student enrolled in job training any time between exit and 90 days after exit during either exit period? No
• Was the student enrolled in a GED program any time between exit and 90 days after exit during either exit period? No
• Did the student earn a high school diploma any time between exit and 90 days after exit during either exit period? Yes
• Did the student return to the local district school any time between exit and 90 days after exit during either exit period?  

Yes

For example 2, the facility should enter the outcomes for student A in tables 2.4.1.3.2/2.4.2.3.2 as follows: 

Outcome In facility 90 days after exit 
Enrolled in their 
local district school 

blank 1 

Earned high school 
course credits 1 1 

Enrolled in a GED 
program 1 Blank 

Obtained high 
school diploma Blank 1 

Enrolled in job 
training courses/ 
programs 

1 Blank 

Example 3: Multiple Enrollments in the Same Facility, One of Which Spans 2 Years of Reporting 

First Enrollment: 

October 1, 2016–December 3, 2017 (reporting year 2016–17 only) 

Student A earns high school course credits and enrolls in a job training course and then exits the facility and returns to her local 
school. 

Second Enrollment: 

January 5, 2017–September 12, 2017 (spans reporting years 2016–17 and 2017–18) 
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1. During the 2016–17 reporting year (January 5–June 30), Student A earns high school course credits, enrolls in a
job training program, and enrolls in a GED program while in the facility.

2. During the 2017–18 reporting year (July 1–September 12), Student A earns high school course credits, continues to be
enrolled in the GED program, exits the facility in September, returns to her local school, and earns high school course
credits.

Reporting Guidance: 

Think of the questions below, which align to the data elements in the CSPR, as yes/no questions for each student within each 
separate reporting year. No outcome can be counted more than once, per time period, within a single reporting year. However, if a 
student achieved an outcome that spanned several reporting years (e.g., enrollment in a GED program) or achieved the same 
outcome at least once in each of several reporting years (e.g., earned a high school course credit), his or her outcomes may be 
counted in each reporting year, provided the student was also included in the unduplicated count in each reporting year. 

For SY 2016–17: 

While in the facility 
• Did the student earn one or more high school course credits during the 2016–17 reporting year? Yes
• Was the student enrolled in job training during the 2016–17 reporting year? Yes
• Was the student enrolled in a GED program during the 2016–17 reporting year? Yes

Up to 90 days after exit 
• Did the student return to his or her local district school any time between exit and 90 days after exit during the 2016–17

reporting year? Yes
• Did the student earn one or more high school course credits any time between exit and 90 days after exit during the 2016–

17 reporting year? No
• Was the student enrolled in job training any time between exit and 90 days after exit during the 2016–17 reporting year?

No
• Was the student enrolled in a GED program any time between exit and 90 days after exit during the 2016–17 reporting

year? No

For SY 2017–18: 
While in the facility 

• Did the student earn one or more high school course credits while in the facility during the 2017–18 reporting year? Yes
• Was the student enrolled in job training while in the facility during the 2017–18 reporting year? No
• Was the student enrolled in a GED program while in the facility during the 2017–18 reporting year? Yes

Up to 90 days after exit 
• Did the student return to his or her local district school any time between exit and 90 days after exit during the 2017–18

reporting year? Yes
• Did the student earn one or more high school course credits any time between exit and 90 days after exit during the

2017–18 reporting year? Yes
• Was the student enrolled in job training any time between exit and 90 days after exit during the 2017–18 reporting year?

No
• Was the student enrolled in a GED program any time between exit and 90 days after exit during the 2017–18 reporting

year? No
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For example 3, the facility should enter the outcomes for student A in tables 2.4.1.3.2/2.4.2.3.2 as follows: 

Table 2.4.1.3.2/2.4.2.3.2 for SY 2015–16 

Outcome 
In 

facility 
90 days 

after exit 
Enrolled in their 
local district school 

blank 1 

Earned high school 
course credits 

1 Blank 

Enrolled in a GED 
program 

1 Blank 

Enrolled in job 
training courses/ 
programs 

1 Blank 

Table 2.4.1.3.2/2.4.2.3.2 for SY 2016–17 

Outcome 
In 

facility 
90 days 

after exit 
Enrolled in their local 
district school blank

1 

Earned high school 
course credits 

1 1 

Enrolled in a GED 
program 

1 Blank 

Enrolled in job training 
courses/ 
programs 

Blank Blank 

D. Addressing Academic Performance and Pre- and Posttest Results for Students With
Multiple Visits and Extended Stays
Multiple Enrollments Within a Facility 

For students with multiple enrollments within the same reporting year, count only the pre- and posttest result set from the student’s 
most recent stay of 90 days or longer.  

For students with multiple enrollments in separate reporting years, do not use the results of a pretest administered in a previous 
enrollment to assess student performance for the purpose of the CSPR. Use only pre- and posttest data from a student’s most recent 
enrollment in the current reporting year.  

Multiple Enrollments at Different Agencies 

For students who enroll in multiple programs administered by different agencies in the same reporting year, each agency may 
count the students and their related academic performance and outcome data. Each enrollment at a different agency should be 
reported as a separate case for all reporting tables, including the unduplicated count of students. 

Enrollments Spanning More Than 1 Reporting Year 

For students with a single enrollment that spans more than 1 reporting year, the facility may use a pretest administered in the 
previous reporting year, so long as the pretest was administered no earlier than 6 months prior to the start of the current reporting 
year (i.e., December 30 of the previous year).  

Similarly, States can count students who were pretested during the enrollment period and then posttested after the June 30 end date, 
provided the facilities/programs can provide that information in time for reporting. However, if students who were posttested after 
the reporting period ended are counted in the current report, they should not be included in the following year’s report; States may 
not report the same results from the same student across multiple years. NDTAC recommends that States develop uniform 
reporting policies for all facilities or programs in order to address these types of issues. 
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Appendix F: Definitions 

Facilities and programs counted in the CSPR should be categorized based on the way the State categorized them in the State’s 
original funding request. If this information is not available, States may use the definitions provided here as a guide. 

Term Definition 

Adult Corrections An adult correctional institution is a facility in which persons, including youth under 21 years of age, 
are confined as a result of conviction for a criminal offense. 

Note: An adult correctional institution that confines such youth is eligible to receive Title I, Part D funds 
if it provides them with a regular program of instruction (not beyond grade 12) by using State funds. 
For Subpart 1 purposes, a facility must have an average length of stay of at least 30 days. Adult 
corrections programs do not apply to the Subpart 2 program. 

At-Risk Programs At-risk programs (operated through LEAs) target students who are at risk of academic failure, have a 
drug or alcohol problem, are pregnant or parenting, have been in contact with the juvenile justice 
system in the past, are at least 1 year behind the expected age or grade level, have limited English 
proficiency, are gang members, have dropped out of school in the past, or have a high absenteeism 
rate at school. 

Note: This category applies only to Subpart 2 programs. Such programs are required to provide 
student and facility counts and demographic data. Space is also available to report student outcomes 
and academic performance, when available.  

Community Day Program A community day program is a regular program of instruction provided by an SA at a community day 
school operated specifically for children and youth who are neglected or delinquent. For Subpart 1 
purposes, a facility must have an average length of stay of at least 30 days. There is no such 
requirement for Subpart 2. 

Delinquent Facilities Delinquent facilities eligible for Title I, Part D funds are divided into the following three categories for 
reporting purposes: 

• Juvenile detention
• Juvenile correctional facilities
• Adult correctional facilities

An institution for children and youth who are delinquent is a public or private residential facility other 
than a foster home that is operated for the care of children and youth who have been adjudicated 
delinquent or are in need of supervision. For Subpart 1 purposes, a facility must have an average 
length of stay of at least 30 days. There is no such requirement for Subpart 2. Adult correctional 
facilities apply to Subpart 1 only. 

Detention Facilities Detention facilities are shorter term institutions that provide care to children who require secure 
custody pending court adjudication, court disposition, or execution of a court order, or that provide 
care to children after commitment. 

Note: For Subpart 1 purposes, a facility must have an average length of stay of at least 30 days. 
There is no such requirement for Subpart 2. 
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Term Definition 

Juvenile Corrections An institution for children and youth who are delinquent is a public or private residential facility other 
than a foster home that is operated for the care of children and youth who have been adjudicated 
delinquent or in need of supervision. For Subpart 1 purposes, a facility must have an average length 
of stay of at least 30 days. There is no such requirement for Subpart 2. 

Note: States should include any programs serving adjudicated youth (including nonsecure facilities 
and group homes) in the juvenile corrections category. 

Long-Term Students Long-term students are students who have been enrolled in a program for 90 or more consecutive 
calendar days. Multiple admissions cannot be added together. 

Neglected Programs Neglected programs are institutions for children and youth who are neglected and are public or 
private residential facilities, other than a foster home, that are operated primarily for the care of 
children who have been committed to the institution or voluntarily placed under applicable State law 
due to abandonment, neglect, or death of their parents or guardians. For Subpart 1 purposes, a 
facility must have an average length of stay of at least 30 days. There is no such requirement for 
Subpart 2. 

Note: Neglected programs and students receiving funds solely through Title I, Part A should not be 
reported under Title I, Part D.  

Other Programs Other programs are those not defined in any of the other categories (of at-risk, neglect, detention, or 
juvenile or adult corrections), that receive Title I, Part D funds, and serve nonadjudicated children 
and youth. For Subpart 1 purposes, a facility must have an average length of stay of at least 30 days. 
There is no such requirement for Subpart 2. 

Note: Adjudicated children and youth should be reported under juvenile corrections. 

Reporting Year A reporting year is the same as the definition of a school year: July 1, 2016–June 30, 2017. 

School Year (SY) A school year is the same as the definition of a reporting year: July 1, 2016–June 30, 2017. 

Unduplicated Count An unduplicated count is one that counts students only once, even though they may have been 
admitted to a facility or program multiple times within the reporting year.  
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